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E-Mail Transmission in VAST

This document provides instructions on how to setup the Estimate/Invoice E-Mail and or Fax Transmission
functionality within VAST. This will enable you to E-mail or Fax estimates, invoices and reprinted invoices

to your customers.

A. VAST Maintenance

1.

2. Click on the MISC tab. You will need to put a checkmark in the “

shown below.

Control File

To begin open VAST MAINTENANCE and go to the CONTROL FILE.

sing Fax/Email” checkbox, as

Using External System Pricing [ External Prici
|Jzing Internet for Metear Transmissions |
Using Internet for Midaslink
Force Megative lnee. Comments [
|_Using Fax/Email_w |

Automnatic Receiving Days |4

General Ledge QOutside Purchasze
f Fees/Foad Hazard \Waranties T Purchazes / T Accountz Receivable
r General T Foint of Sale / Syztem Parameters
f “wholezale Options T Clairn Interfal
f Additional T Parts!an T Average Cogt 7
Operating System T Hepnrtinl T Misc
Charge Program Path: |

URL: |

Commit only for » days:

Commit Irventory v Estimated T-Out; I_EI

Alzo Commit Phone Quates [ Phone Quote: I_EI
Alzo Commit Appointments [ after 4ppt Date: I_D

[0 days = will stay

Allows Manual Uncommit [ committed until Purge]

Uzing#ML v  Force Discount Reason [

Summarize by packagetag along part v
Employes Password [
Allow Negative Transfers v
Plws lnven Wiksht setup done at Office [
Phys Inven allow concurent invoicing W
Phws lnven allow concurent OutsPurch T
Remove Action From Auto Estimating Part [

IUzing Price Overides [ —

Using Feplication [ I
Company 10171 | X Concel ” Wl Dore |

3. Then click DONE to return to the main menu.

4. From the VAST MAINTENANCE main
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menu, click on the COMPANY icon.
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5. Select your shop and then click on the COMPANY LIST DETAILS tab. You will see a screen
similar to the one shown on the following page.

Company List Details

Company #: Aliag: |.~'-\Ilentnwn

Mame: AFS TIRE & AUTO SERYICE Tax |
Address: | 2435 winchester Fioad MonSig# 174026
| Michelin Dealer ID # |
City: [ALLENT WM Michelin Stare 1D # |
; Opertwfebs Seller [D:
State: P, Zip/Postal Code: (18104 |
Fhone #: B10 d3E - |3045 0% - Same/Mest Day Quantities [
v RunEOD
E-Mail Address: [bhatman@aftersaftna.com
Outgoing kail
[SMTF Server] |altcptEHch-El1
L= P18 = L 2= =Tl L=
E-tail Login: | Adminigtrator E-Mail:|
E -t ail Pagzward: |
Security Code, Shop: [ Auea |2 - District: [2 -
Security Cade, Maint: ,xi Store Type: -
Secunty Code,
Fulti-Stare: 7 ‘ ® ‘ X Carcel ‘ g Save ‘

6. On this screen, you will need to fill out the “E-Mail Address” field with your shop’s email address.

7. You also need to fill out the “Outgoing Mail (SMTP Server)” field with the name of your outgoing
mail server.

8. If your email provider requires authentication, you will need to put a checkmark in the “Email
Authentication Required” checkbox. Then enter your email login and passwords on the
corresponding fields below.

9. When you are finished entering the information, click SAVE and DONE to return to the
Maintenance main menu.

10. Next, go to the CUSTOMERS icon.

11. Enter the Name of the Customer then click on the ellipsis button ---
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Customers | Customer Info| Account Info [4dd] Flest nlo| ShipTo Cust | Messages Fricing

Company Custamer Type MName

0001 ~| [E =] [hatman [=|
Cust Mumber | First Mame | Last Mame | Addess | City | Type |
0001002569 DICK HARTMAN 1151 S0UTH M CHESHIRE 01
0001006639 MARION HARTMAN 588 MIEDERWEF SOUTH 'wINC 01
0001008272 BETH A HARTMAN 355 FRONT 5T COPLAY 01
0001008273 HANNAH HARTMAN BE MNEW STREET WHITEHALL 01

0001008261 BETH HARTMAN 1355 FRONT 57 WHITEHALL Juyl
BATMA 45 HOPE STREE | COPLAY

I Show inactive customers [ Account Status 2 |

Customer COMMNOR HARTMaN

| ol dd New I X Cancel I ¥ I |!I_ane I

12. Select your customer by highlighting the customer, and then click on the Customer Info tab. Enter
the customers e-mail in the Email Address field as shown here.

Custamers Eu::::;gmr Account Irfo | &dd! Fleet Info] Ship-Ta Cust Messages Pricing
Gender |MALE o
Customer 8 [0o270 Buying Level il
First name BN
Last name IHAHTMAN
Address |45 HOPE STREET
City IEDF‘L""W State |PA
Zip/Pastal Code [19037 Information |
 P———
e =l Labor
Email Addiess |BHAR THANEAFTERSOFTHA.COM B Bt B l.;..n_;f At
Phone numbers Wark I I ‘I E:-:tl L RUoloidlenabnas
Hame IB‘IU IBBB IEEEE I Tvpe 07 Employes -
Other I I -I I
o N .
Custorer CONMNOR HARTMAMN
| .h+ Add New I x Cancel I v Save I |ﬂgone I

13. Or enter the customers fax number.

14. Click on Save. You will receive the following message. Click Yes to save the changes that were just
made.
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Update Customer

\..":) Save changes to Cuskomer?

Yes Mo

15. This will take you back to the Customer screen. Click Done which will take you back to the
Maintenance Main Menu.

16. Next, go to Printers icon.

17. From the Available Printers window click and drag the Amyuni PDF Converter to the PDF/Email
Device field.

Company: | 1050 — | Default Printer;:  PDF995

Awalable Frinters Lazer  POS printing

Murber of lFvoices Beq |1

“hzhopl 0591 Lewr| A v |PDF335 Service
Wehopl 059145LPT - . Murber of Estimates Beq: |1
Arnyuni FORCorwe| v |PDF995 Invoice
E*;”EQSEE& b UEEHF 1 [w |F'DFEIEIE E ztimate Eu:ul'nputer Mame for Reports
Microzoft Office\Do v |PDF395 Plair
Microzaft XFPS D Share Mame for Beportz
POFg9 v |PDF995 Foa |

v |PDF335 Payout

File Location
I~ |PDF395 Specs =T
[w |F'DFEIEIE Label ERDEVAST

v |PDF395 Reports
\PDF395 Transfer

\PDF995 Pick Ticket
Lashlrawer

I Em_l,luni PODF Corver  PDF/Email Device
Frinterz which are not available I— =
will appear with yelow a
background; yvour printout wil
go to the default printer.

"@ Drag Selected
Printer

[ temp

|DMDBEYAS TSReports

Free PDOF Yiewer Link:

|htt|:|:.-’a’www.au:h:ul:ue.cnma’prnductsfacrnbatfreadstep. hikrnl

| W Concel || ™8 Bone

18. Click on Done. You will receive the following message. Click OK to save the changes that were
made

VastMaint

1 } Changes made to the printers table take effect the next time you run VAST.

19. You will be taken back to the Maintenance Main Menu.
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B. VAST Point Of Sale

1. To begin open VAST Point of Sale. Click on one of the following Customer Contact, Employee
Sale or Corporate Fleet/NA and enter your search criteria for your customer. Then enter the vehicle
information. Click Next.

Customer/Auto HARTMAN 2005 CHEVROLET

= ; e New Workord
EEnpeloy e @ﬁ‘? St Aule &2
Lazt Name First Namne Tupe Year Make
[HARTMAN [CONNDR %\ |
Gender Address hodel
|MALE _~| |45 HOPE STREET |
| Engine Mileageln [~ km
| |454564
t : Wehicle Type
City State  Zip/Postal Code AUTD =
|EDPLAY Ea |1 037 Licenze State Color
Hame Phone Use Other Phore Eut s MINED3 PA |BLACE %
610 [666 6666 | L Insp Date %I Mumber
Wark Phone Ext Use E-MalAddress [ | |oe1465765415454
[ | [~ |[BHARTMAN@AFTERSOFTN.

[v Taxable Customer Advertizement

| [~ o |Feasons /

Rework, [~ Owver The Counter [ Inspection Forms
- Third Party [~ Service Comments Manager

Digallow Tagalongs [ Estimator
I:IBuying Lewvel

T History Infa | Wehicle Profile || Customer Profile | | &« Back | Mext 2 |

2. On the Workorder/Estimate screen enter the part number(s) in the line item field. When you are
finished, click on Exit.

©2011 AfterSoft Network N.A. 7 Support: 1-800-803-9762
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E ] ﬁ ! . ) ;‘% 0001 - AFS TIRE & AUTO
% K § ﬁ $$ 4| E. ¥ Computer: WSCHERER2
2005 CHEVROLET CONNOR HARTMAN Workorder #33378
Al Sum| Job | Total Parts | Total Lab0r| Discount | TotalSale | G - Ea;:s sziﬁag |
= abor .
Eirak. 28210 0.00 0.00 28210
rakes | $ | $0.00] | $ | - Discount $0.00
$28210
Tax $16.93
Total: $299.03

: ’ e = “whork Order
Service comments Technlmans Dizgpozal Status
Authorizati = Declines |3 rire i Estimate
uthorizations ar Info n Ristory ire Sizes n i
Part Mumber Loc | RFR Drescription Gty Sell Price Labar Al Additional Info s

[ 18A1622 F DISC BRAKE ROTOR 2 141.05 0.00| 0 |ACG
*

S Delete @@ Fackage $$  Discount % Totals #= Catalog <« Customer i
Y Decline [Botex] Old i arr. B 8 Inventory X ES+$ Alternate (=P Frint L. =

3. If necessary complete the Workorder Screen Check-out. Then on the Workorder Exit Options
screen click on ‘Create an Invoice’.

4. This will bring up the Invoice Print screen. Here you can choose between Email, FAX, and Print
by placing a checkmark in the checkboxes. You may choose more than one method of printing the
Invoice. If the customer wants copies of the Invoice sent to their e-mail as well as receiving a paper
copy, then select both the Email and Print options. Click the Print button.

Employee Sale
2005 CHEVROLET COLORADO SPORT CONNOR HARTMAN

Payment Type Amount | Equivalent Authonization D ate = Parts $282 10
Remitted VYalue
Check 29903 299.03 Labor LAl
Adjust $0.00
$282.10
Tax $16.93
Total $299.03
Total $299.03 Remaining $0.00
Change $0.00
Terms for Houge Account Payment
+ Hone
™~ AR Term:

" Installments:

| ‘ Mailing | |Eslim. Emﬁle| | Parts | -@:l Comments | |("E—EJ‘3&Plint

x Cancel |

5. Next, the Estimate/Invoice Email or Fax screen appears. Verify the Customer Email Address or
the Customer Fax Number then click the Submit button.
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Estimate/Inveice Email or Fax EMPLOYEE
Cugztarner Email Address: EMPLOYEE Number:
[ |BHARTMAN@AFTERSOFTMA, COM 33378
Cuztomer Fax Number: MName:
o I_ ’_ | Ext CONMOR HARTMAR
Date:
£/19/2009
Amount:
Mote for emnailing: IF your [nbernet service requires email 293.03

authentication then pleaze be sure that in Compaty
tlaintenance you have checked 'email authentication
required’ and you have entered your email login and

pazzword. | x Cancel | & Submit |

6. You will see the Email Transmission Complete message box. Click OK to continue posting the
invoice.

]

x|

Email transmission complete.

ok |

7. At this point the invoice has been e-mailed to the customer. To see what the Invoice will look like,
please see the screen shot below.
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Customer ID; 008270

Hama: CONNOR HARTMAN
AQdress: 435 HOPE STREET
Andress 2-

City, State, Zip/Postal Code: COPLAY, PA, 18037
Haome Phane: (610) 656-E566

Work Pnona: (-

olher Pong: () -

Tax EIEI‘HDI =

Serndice comments:

Sakeperson: C. HARTMAN

AFS TIRE & AUTO SERVICE
3435 Winchester Road
ALLENTOWN,PA 18104

(610)336-9045
Year: oS Datermimea:
Make: CHEVROLET Warkaorder #:
Model: COLORADC SPORT Invalce #:

Lz Mo MINEDZ Key Tag:

WIM: SEI4E5TESA 15454 PO Kumber:
Colar BLACE Emall Addrass:
Engine: L4-27700a-163¢1 FlestiWnolesale:
Klleage In: 452564 Unit Humber:

Klleage Cut: 454564

aty. Part & RFR Lot Description Parts Labior Total
FIMAL INVOICE APPROVAL:
BRAKES
2 oPMEATEZ2 F F DISC BRAKE RCTCR 141.05 [Lo0 28210
TOTAL FRONT BRAKES: 28210
TOTAL BRAKES: 262.10
+++ Customer Wishes To Discard Old Parts =
PAY AMOUNT PARTS TOTAL 28210
CHECK 29003 SALES TAX 16.92
LABOR TOTAL 0.oo
TECH: 000044 C. HARTMAMN GRAND TOTAL 299.02
INVCICE  INWOICE AFS TIRE & AUTO SERVICE  INWOICE

Thank Yaou - We Appreclats

PAGE 1

619109 03:30:00
33378
250592

bharman@anersotna com
N

¥our Buslness!
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