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SETUP E-MAIL TRANSMISSION 
 

VAST Enterprise  
 

 

The material in this document is applicable for ALL VAST Enterprise Retail versions and 
for ALL VAST Enterprise Multi-Store versions. 
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E-Mail Transmission in VAST 
 

This document provides instructions on how to setup the Estimate/Invoice E-Mail and or Fax Transmission 

functionality within VAST. This will enable you to E-mail or Fax estimates, invoices and reprinted invoices 

to your customers. 

 

A. VAST Maintenance 

 

1. To begin open VAST MAINTENANCE and go to the CONTROL FILE. 

 

2. Click on the MISC tab. You will need to put a checkmark in the “Using Fax/Email” checkbox, as 

shown below. 

 

 

 

3. Then click DONE to return to the main menu. 

4. From the VAST MAINTENANCE main menu, click on the COMPANY icon.  
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5. Select your shop and then click on the COMPANY LIST DETAILS tab. You will see a screen 

similar to the one shown on the following page. 

 

 

 

6. On this screen, you will need to fill out the “E-Mail Address” field with your shop’s email address. 

7. You also need to fill out the “Outgoing Mail (SMTP Server)” field with the name of your outgoing 

mail server. 

8. If your email provider requires authentication, you will need to put a checkmark in the “Email 

Authentication Required” checkbox. Then enter your email login and passwords on the 

corresponding fields below. 

9. When you are finished entering the information, click SAVE and DONE to return to the 

Maintenance main menu. 

10. Next, go to the CUSTOMERS icon. 

11. Enter the Name of the Customer then click on the ellipsis button .  
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12. Select your customer by highlighting the customer, and then click on the Customer Info tab. Enter 

the customers e-mail in the Email Address field as shown here.  

 

 

 

13. Or enter the customers fax number.  

14. Click on Save. You will receive the following message. Click Yes to save the changes that were just 

made.   
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15. This will take you back to the Customer screen.  Click Done which will take you back to the 

Maintenance Main Menu. 

16. Next, go to Printers icon. 

17. From the Available Printers window click and drag the Amyuni PDF Converter to the PDF/Email 

Device field. 

 

 

18.  Click on Done. You will receive the following message. Click OK to save the changes that were 

made 

 

 

19. You will be taken back to the Maintenance Main Menu. 
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B. VAST Point Of Sale 

1. To begin open VAST Point of Sale. Click on one of the following Customer Contact, Employee 

Sale or Corporate Fleet/NA and enter your search criteria for your customer. Then enter the vehicle 

information. Click Next.  

 

 

 

2. On the Workorder/Estimate screen enter the part number(s) in the line item field. When you are 

finished, click on Exit.  
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3. If necessary complete the Workorder Screen Check-out. Then on the Workorder Exit Options 

screen click on ‘Create an Invoice’.  

4. This will bring up the Invoice Print screen. Here you can choose between Email, FAX, and Print 

by placing a checkmark in the checkboxes. You may choose more than one method of printing the 

Invoice. If the customer wants copies of the Invoice sent to their e-mail as well as receiving a paper 

copy, then select both the Email and Print options. Click the Print button. 

 

 

 

5. Next, the Estimate/Invoice Email or Fax screen appears. Verify the Customer Email Address or 

the Customer Fax Number then click the Submit button. 
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6. You will see the Email Transmission Complete message box. Click OK to continue posting the 

invoice. 

 

7. At this point the invoice has been e-mailed to the customer. To see what the Invoice will look like, 

please see the screen shot below. 
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