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CREATE OUTSIDE PURCHASES 

IN VAST ENTERPRISE 

The material in this document is applicable for ALL VAST Enterprise Retail versions and for 
ALL VAST Enterprise Multi-Store versions 
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Introduction 
 

VAST Enterprise Retail tracks Outside Purchases using an Outside Purchase Order (OPO) number that is 

assigned when the Outside Purchase is created. The following document shows how to setup and use 

Outside Purchases within VAST Enterprise Retail. 

 

Setup Outside Purchases 
 

Outside Purchases are setup in VAST Maintenance in Controls on the Point of Sale tab and the Outside 

Purchase tab. This section will guide you through setting up Outside Purchases to be used at your shop. 

 

1. VAST Maintenance 

Double click on the VAST Maintenance icon displayed on your computer desktop. Enter the shops Access 

code and click OK. 

 

A. Using the Index button  click on the letter ‘C’. 

B. Click on the Controls icon. 

C. Click on the Point of Sale tab.  

���� Force outside purch at POS – Place a checkmark in this checkbox if you want VAST to 

automatically demand that all Parts that are without sufficient quantities has an Outside 

Purchase created and received before generating an Invoice.  

���� Force outside purch at EOD – Place a checkmark in this checkbox if you want VAST 

to automatically demand Outside Purchases be received prior to running the End of Day 

procedure. 
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D. Click on the Outside Purchase tab. 

 

 
 

� Allow manual entry of selling price – If checked, you will be able to manually change 

the amount listed in the Price column on the Outside Purchase screen. 

� Prefill unit cost in outside purchase screen – If checked, the VAST system will 

automatically enter the Part Cost in the Unit Cost (w/o Core) column on the Outside 

Purchase screen.  

� Allow manual entry of item not included in estimate during parts entry – If checked, 

you will be able to enter in the Item Number column on the Outside Purchase screen a 

part number that is not entered on the work order. If this is not checked then you will not 

be allowed to enter a part in the Item Number column. 

� Use alternate item number on estimate/invoice printout – If checked, the part number 

entered in the Alternate Item Number column will print as the part number on the 

estimate and invoice as shown on the following page. 
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� Regular item selling price is – Click on the drop down arrow to select the item Sell 

Price to be used in Outside Purchases. The options are: 

 

� Override selection with Advertisement price – If checked, any Pricing Policies that 

have been created and applied to an Ad Event Area and the Pricing Tables are then 

Populated, the dollar amount that has been set in the Pricing Policy is applied.  

NOTE*: If Buying Levels or Contract Prices are setup, both the Buying Levels and 

Contract Prices override the Ad Event Area Pricing Policies. 

� Allow zero selling price for package part – If checked, the VAST Warning message in 

Outside Purchases advising that “At least one item on the PO has a unit cost greater than 

the selling price” is disabled when the item number is a package part with a zero price. 

 

�  Asterisk part selling price is – Click on the drop down arrow to select the item Sell 

Price to be used in Outside Purchases when the item is an asterisk part. The options are: 

 

 



8/1/2011                                                                                                                         Create Outside Purchases 

©2011 AfterSoft Network N.A.                                     6                               Support: 800-803-9762 

� Hold open for vendor invoice – If checked, you will not be able to receive the Outside 

Purchase until the Vendor’s Invoice number is entered on the Outside Purchase screen. 

� Required qty only – If checked, additional parts cannot be added to the Outside 

Purchase order that is not already entered on the work order.  

� Stock vendor for star part only – If checked, only asterisk (*) or star parts can be added 

to an Outside Purchase Order where the Vendor is a Stocking Vendor.  

Definition of Stocking Vendors: In VAST Maintenance under Vendors on the Vendor 

Purchase Order Info tab place a checkmark in “Purchasing Vendor”. 

The following message will be displayed. 

 

� Reason Prompt Code – Click on the drop down arrow to select one of the following 

options. 

a. Reason Code Entry Forced – Before leaving the Outside Purchase screen you must 

enter a numeric Reason Code which describes why the item is an Outside Purchase. 

b. Reason Code Entry Optional – Before leaving the Outside Purchase screen you 

have the option to enter a numeric Reason Code which describes why the item is an 

Outside Purchase.  

c. No Reason Code Entry – There is no Reason Code to be entered and the field is not 

visible on the Outside Purchase screen. 

 

Reason Code Optional or Forced 

 

No Reason Code 
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� OP Reports: Include Core cost in Gross Profit/Margin – When generating any outside 

purchase reports, if checked, the Core cost will be included in the Gross Profit/Margin 

column. 

� Use Extended Purchase Limits – If checked, On the Outside Purchase screen there are 

six numerical character’s allowed to be entered in the FET Cost column.  

If not checked the FET Cost column is limited to the same number of numerical 

character’s entered in the Unit Cost column.  

� Update Lineitem with Average Cost – If checked and using Average Cost as the Type 

of Cost set in Controls on the Point of Sale tab, then VAST will use the current Average 

Cost to update the Sell Price for the item on the Part Entry screen.    

If not checked or not using Average Cost, then this rule does not apply and the Outside 

Purchase cost is used to update the Sell Price. 

� Outside Purchase line item - Select one of the following options. 

a. Do Not Require Estimate Nbr – When creating an Outside Purchase from the Part 

Entry screen, an Estimate number does not need to be populated. 

b. Require Estimate Nbr – When creating an Outside Purchase from the Part Entry 

screen, an Estimate number must be populated. This ties the outside purchase to the 

estimate. 

 

c. Require Outstanding Estimate Nbr - When creating an Outside Purchase from the 

Part Entry screen, an Estimate number must be populated and the Estimate can not be 

invoiced. 

 

� Outside Purchase Ordering – When creating an Outside Purchase, VAST will notify 

the user if there is any inventory at one or more of the other shops that have been selected 

as a Closest Shops in VAST Maintenance under Other Shops. Select one of the following 

options.  

a. Do not check Closest Shops inventory – If checked, VAST will not look at the 

inventory at the designated closest shops.  

b. Check Closest Shops inventory before ordering – If checked, VAST will look at 

the inventory at the designated closest shops. 

c. Check Closest Shops inventory before ordering but EXCLUDE warehouse shops 

– If checked, VAST will only look at the Closest Shops that do not have the Store 

Type set as a Warehouse Shop in VAST Maintenance under Company. 

Setup is complete. Please refer to the Creating & Receiving an Outside Purchase. 
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Creating & Receiving an Outside Purchase 
There are two ways to create an Outside Purchase in VAST Enterprise Retail; they are in Point of Sale and 

in Inventory Management. 

 

1. VAST Point of Sale 

1. Create or open an existing workorder. When the Work Order screen appears, right-click the part in 

which a pop-up menu appears, as shown below.  Select Outside Purchase.   

 

 
 

2. The Outside Purchase screen appears as shown below. 
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3. Click the F1 button next to the Vendor Name field.  The Search Vendors screen appears as shown 

below.  Select a vendor. 

 

4. The vendor address and phone information appear automatically on the right side of the screen.  The 

PO Number also appears in the Number field.   

5. Click the F3 button next to the Ordered By field and select an employee name. 

6. Locate the Has Core checkbox on the part line item.  Double-click the checkbox for all parts that 

contain a core. 

7. Enter the value of the core in the Core Cost field. 

8. Tab over to the Reason Code field.  An Ellipsis button appears automatically.  Click the button and 

select a reason from the pop-up menu, examples shown below. 

 

9. The Reason screen appears as shown below.  Click the Select button after highlighting a code to 

return to the Outside Purchase screen. 

 

10. Click Done to post the outside purchase and return to the workorder screen, as shown on the 

following page. 



8/1/2011                                                                                                                         Create Outside Purchases 

©2011 AfterSoft Network N.A.                                     10                               Support: 800-803-9762 

 

11. Click the Work Order Status button and change the status. 

12. Click the Exit button to return to the Retail Menu. 
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2. VAST Inventory Management 

 

1. Access VAST Retail Point of Sale and click on Inventory Management.  

 

 
 

2. Under the heading ‘Receivings’ click on Outside Purchase Receipt. Select Parts. 

 

 
 

3. You will be taken to the Outside Purchase screen. 
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4. Enter the whole or part of the Vendor Name then click on F1. Select the Vendor. 

 

5. The PO Number is automatically populated by the VAST system. 

 

6. To select Ordered/Received by, click the F3 button. Highlight the employee’s name. Click Select. 

 

7. In the Number field, enter the Estimate number if the Outside Purchase is tied to an estimate. 

 

8. In the Item Number field, enter the part number. 

 

9. Enter a number in the Order Qty field. The default quantity is ‘1’. 

 

10. Enter the Recd Qty when the outside purchase order has been received. 

 

11. If there is not a Unit Cost listed, enter the Cost. 

 

12. If an FET Cost should be applied, enter it in this field. 

 

13. If the part has a Core, place a checkmark in the Has Core field then enter the dollar amount in the Core 

Cost field. 

 

14. Click inside the Customer Kept Core field if the Core part was kept by the customer. 

 

15. If there is an Alternate part number, enter the part number in the Alternate Item Number field. 

 

16. If a Reason Code is required, click the ellipsis button beside the Reason Code field. Select one of the 

pre-designated Reason Codes. 

17. Enter the Invoice No and/or Packing Slip No when the outside purchase has been received.  
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18. To select the Paid By, click the drop down arrow. Select a Payment type which is set in VAST 

Maintenance under Payment Types as a ‘Payable’. 

 

19. Click Done and then click OK. 

 

20. This will save and print the outside purchase when the Done button is clicked. 

 

 


